Equity and Inclusion Facilitator/Consultant
Type: Full-time (1.0 FTE)
Salary: $60,000 - $70,000
Benefits: Medical/dental/life insurance, generous vacation, holiday and sick leave benefits,
internal professional development opportunities.
Who We Are
CEI is a fast growing, innovative startup with facilitator/consultants working to advance equity,
diversity and inclusion efforts locally and nationally. CEI’s approach is on education and tool
building; supporting organizations to integrate new belief systems and actions into
organizational culture, policies and practices/services. Our unique approach to equity and
inclusion work has attracted the attention of organizations and leaders across all sectors who
are interested in embarking upon a truly transformative process.
At CEI we prioritize excellence in our work and care for our staff. We are a team of 18
individuals, all eager to inspire change and create spaces where people thrive - we look forward
to welcoming in new ideas, perspectives and growing our community!
Position Description
Equity and Inclusion Facilitator/Consultants are responsible for raising consciousness, building
skills and developing internal capacity to advance equity, diversity and inclusion within
organizations. Facilitators frequently work in interracial teams but may occasionally individually
lead workshops/trainings for clients. CEI Facilitator/Consultants have an ability to thrive in a
fast-paced, dynamic and engaging atmosphere where learning is paramount, self-reflection is
critical and where no one day is ever the same!
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Equity and Inclusion Facilitator/Consultants:
• Facilitate diversity, equity and inclusion related trainings employing culturally
responsive and experiential learning facilitation techniques during intensive multi-day
and/or single day sessions.
● Develop new curriculum and expand upon existing curriculum.
● Mentor and coach employees from partner organizations.
● Manage an assigned portfolio of organizations
● Fulfill contract deliverables for organizations in a timely manner consistent with contract
● Communicate proactively with clients to ensure good partnership
● Collaborate with CEI colleagues on strategies for supporting clients and improving CEI’s
equity advancement approach
● Attend and/or represent CEI at community events
● Participate in staff meetings, supervision, and CEI professional development
Requirements
You Have:
● Minimum of 3 years of experience as a diversity, equity, and inclusion trainer/consultant
for multiple organizations or community groups.
● Experience leading successful change initiatives within systems that result in
transformation of people, culture, and/or operations.
● Ability to develop experiential curriculum that quickly and creatively responds to the
unique needs of individuals and groups
● A dynamic facilitation style that engages participants and an ability to recognize, work
with and adapt to the needs of people at varying stages of racial awareness
● Strong organizational skills and ability to work both independently and collaboratively as
a member of a team.
● A learning orientation and willingness to participate in ongoing professional and
personal development around equity, diversity, and inclusion.
● Willingness to work in a fast paced, high intensity environment that requires some
travel, evening and weekend work.
You may also have:
● Management/Executive level leadership and/or coaching experience
● Experience managing a portfolio of complex clients
● Public speaking experience
● Strategic planning experience
● Skills and ability to read, translate and interpret for non-English speakers.
How to Apply:
● Please email your cover letter and resume (or anything that demonstrates experience
relevant to this position) to karen@ceipdx.org and indicate the position title in the
subject line. Submissions will be accepted until 5pm on October 10, 2018
CEI is a diverse and inclusive community and we are committed to creating environments where
everyone can thrive. CEI appreciates and welcomes diversity in all its forms and we encourage
candidates of color to apply.
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